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Employer Responsibility to update information 
• Employer are required to update any changes information including contact person, email address 

as well as telephone no or any other employer profile information.  
 
• Valid contact information such as email and telephone no. is required to ensure the dissemination 

of any notifications or any news from HRD Corp to registered employers.  
 
• Regulations 6 “ Notification of Changes” of PSMB Act. 2001 state that :- 

 
       “ Every employer shall notify the Corporation in writing of any change in any of the particulars 

furnished in form 1 (registration form) or 1A of the schedule not later than thirty days after the date of 
occurrence of such change.” 

2 ways to update employers  
 
• Self update (though Etris) by employers.  
 
• Inform HRD Corp  

• Google docs    
https://docs.google.com/forms/d/15eCqinrVi1p_w6HxyVqytMAJGIZpa71Pdsegcsu7Vr4/edit 
 

https://docs.google.com/forms/d/15eCqinrVi1p_w6HxyVqytMAJGIZpa71Pdsegcsu7Vr4/edit
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Put your 
MyCoID and Password 

and click Login 

Click 
“Application” 
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Click 
“LOGIN” 
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Click : 
• Profile Management > 
• Employer > 
• Update Employer Profile >  
• Choose information to 

update 
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UPDATE CONTACT DETAIL 
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UPDATE CONTACT PERSON DETAIL 
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T H A N K  Y O U  
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