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Grant application based on history data is only applicable to 
SBL and SBL-Khas schemes only, employer is no longer 
requires to fill up the same course information. Information 
will be provided based on previous approval. 
 
Supporting documents such as Course Content, Training 
Schedule and Trainers Profile are no longer required. 
 
Only Quotation of Course Fee/Course Fee Information is 
required. 
 
Employers are allowed to retrieve grant history data for 
approved grant applications within the past two (2) years. 
Examples: grant applications 2017 may use grant approval 
grants 2015 - 2017 



(1) Log in to eTRiS account 
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(2) Select Application 
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(3) Select Scheme Code, SBL or SBL-Khas 
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(4) Select Immediate Officer 
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(5) Select History Data at the Registered Training Provider Details section 
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(6) Click Advance Search to select the course from the list of previous approved grant 
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(7) Employer may select the course based on the criteria; Training Title OR Training Provider OR 
Training Hours 
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(8) Employer must key-in the Search criteria (for e.g) Training Title and then click  Search. List of 
related approved training courses will appears. Employers may select the SAME programme 
based on the history. 
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(9) Next, training provider information will appears as in the screen below. 
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(10) If the Training Provider is under Vendor category (Non-registered training provider), please 
enter MyCoid then click Next. 
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(11) Course details such as course titles and other details are displayed as a result of Search 
criteria keyed-in previously. Then, click Next. 
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(12) Enter the details of training location and click Next. 
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(13) Level of Certification section is not required to be filled up. Click Next. 
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(14) Complete the trainees information by click Add Batch and Save then Add/Edit Trainee 
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(15) Complete the related costs 
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(16) For supporting documents, only quotation of course fees/course fee information is 
required. Course content, training schedule and trainer’s profile is no longer required. 
Then click Submit. 
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Once the grant application has been successfully 

submitted, 

Grants officers will evaluate/process the 

application within two (2) working days. 
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