
FREE “TRAINING NEEDS ANALYSIS” TRAINING PROGRAMME REGISTRATION FORM

UNDER THE SME TNA CONSULTANCY SCHEME

	BUSINESS REGISTRATION NO

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


A.    TRAINING PROGRAMME  :  TRAINING NEEDS ANALYSIS (TNA)

B.    TRAINING DATE  :  __________________________

C.    VENUE   :   ____________________________


D.   COURSE FEE   :   FOC


E.    EMPLOYER’S GENERAL INFORMATION
									

	EMPLOYER CODE NO : 

Registered name and address:


	Contact 

Person : ____________________________________

Tel No :  ____________________________________ 
Fax No :  ____________________________________

Email   : _____________________________________




F.   APPOINTED PERSON TO ATTEND THE TRAINING PROGRAMME

Name : ___________________________________________________

NRIC : ____________________________________________________

Designation: _______________________________________________

G.   EMPLOYER’S DECLARATION 

1.
I (name)___________________________________ agree to send the above appointed person to attend Training Needs Analysis training programme organised by Pembangunan Sumber Manusia Berhad (PSMB). 

2. I agree with the term and conditions as stated below :

a) A commitment fee of RM100.00 is placed for every person registered to attend this training programme. 

b) My company hereby allows PSMB to auto-debit this commitment fee of RM100.00 from the company’s levy account if the appointed person does not complete the 2-day Training in full.

3. Agree to conduct TNA at organisational level within six (6) months upon completion of the programme by submitting the Annual Training Plan.
Signature  :   _______________________________________

   Chairman /  Executive Director / General Manager  

    / HR Manager / HR Executive *
Name       :   _______________________________________

Date         :   _______________________                                        Company Stamp:

*delete whichever not applicable


Kindly fax this registration form to:

FAX.
: 
03-2087 6345 / 03-2087 6225 / 03-2096 4946
                           ATTN. 
: 
Pn Zailifah/ Cik Nor Hawa/ En. Fahame
 TEL.
: 
 03-2096 4705 / 03-2096 4868/ 03-2096 4704

 E-MAIL:
zailifah@hrdf.com.my / Norhawa@hrdf.com.my / fahame@hrdf.com.my 

Note: A confirmation letter will be sent to you once your application is approved











































PSMB/SME/TNA/1/09













































































1

